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Session Objectives

• Review workflows for creating new inventory records (physical 
and electronic) in Alma without using acquisition ordering 
process and linking institution inventory to NZ master record.

• Session Goals:
Go through physical and electronic inventory creation 
workflows in Alma with using Network and Community Zones 
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• Add institution holdings to the NZ 
record

• Relink IZ holdings to master NZ record, 
share and match to the NZ record

• Create new holdings and items in 
Alma Metadata Editor and add item 
and holdings to existing records

• Add holdings and items using Quick 
Cataloging

• Activate single electronic portfolio 
from the CZ

• Activate electronic package from the 
CZ
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Physical Records Data Structure

Bib record
Gribbin, John; Gribbin, Mary
Out of the shadow of a giant

Holdings record
Science Library

Item record

Presenter
Presentation Notes
For basic background, this diagram shows the data structure related to a physically-held item, such as a book.Bibliographic records are independent of any holdings or items and may exist on their own without any inventory attachedA Holdings record links to a Bibliographic record, indicating where in the library’s physical inventory this item residesAn Item record links to a Holdings record and allows this physical item to circulateNote that a Single Bib record may have multiple Holdings records linked to itSingle Holdings record may have multiple Item records attached to it
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Adding institution holdings to existing NZ 
record / Relink IZ holdings to NZ record

5

Presenter
Presentation Notes
To ensure that a Bibliographic record has inventory, we start by adding a Holdings record.
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Add institution physical inventory to existing NZ record

• From NZ ‘All Titles’ search select record to ‘Link’ from NZ and/or 
‘Edit Record’ from NZ search to add inventory directly to it
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Relink IZ holdings to master NZ record

• From IZ search results select Holdings record
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Adding Holdings and Items Records

8

Presenter
Presentation Notes
To ensure that a Bibliographic record has inventory, we start by adding a Holdings record.
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Add a Holdings Record

Presenter
Presentation Notes
Here, we see the start of adding a holdings record to a bibliographic record along the way to showing our ownership of this item. By clicking on the Add Holdings button [CLICK] we create a split screen with the new holdings record on the right.Rather than me talking about this, let’s have a look at the process in Alma. Search in institutional repository for and retrieve Radioactivity : a history of a mysterious science by Marjorie C. Malley or Beyond UFOs by Jeffrey BennettAdd 852 $$b BIO $$c biology; Save to have call number pulled from Bib record automatically.
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Add a Holdings Record Via Template

Presenter
Presentation Notes
Open the templates area and select the appropriate MARC21 Holdings template clicking on New toPre-populate the holdings recordSave the record to pull the call number from the Bib record according to the Holdings template; in this example, we’ll pull the LC call numberLet’s go back to Alma to see this in action. Search for and open in Metadata Editor, Writing to win by Steven D. Stark or Stealing Rembrandts by Anthony M. Amore and Tom MashbergGo to Templates > Holding > Shared and select Books for GRAD and grad and add
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Create new items in Alma Metadata Editor

• In MD Editor add item from Holdings record

• Add Item from List of Items screen
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Add holdings and items using Quick Cataloging

• Quick Cataloging under Resources – Create 
Inventory – Add Physical Item
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Locked Records

Presenter
Presentation Notes
Any time that a record is being edited, it is locked for use by the operator who opened it. Operators searching in the repository who open a record that is being edited by another operator, will see that the record is locked by whoever is working on it. Since operators may forget or neglect to release any record on which they are working, this information is useful, especially if another operator suddenly has a need to work on this record. A nudge can be sent to get the record released.
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Activating Electronic Portfolio and 
Collection from CZ

14

Presenter
Presentation Notes
To ensure that a Bibliographic record has inventory, we start by adding a Holdings record.



© 2019 Ex Libris | Confidential & Proprietary 15

Electronic Records Data Structure

Bib record

Electronic Collection

Electronic Service

Portfolio Portfolio

Presenter
Presentation Notes
For basic background, this diagram shows the data structure related to a physically-held item, such as a book.Bibliographic records are independent of any holdings or items and may exist on their own without any inventory attachedA Holdings record links to a Bibliographic record, indicating where in the library’s physical inventory this item residesAn Item record links to a Holdings record and allows this physical item to circulateNote that a Single Bib record may have multiple Holdings records linked to itSingle Holdings record may have multiple Item records attached to it
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Activate electronic portfolio from CZ

• Search CZ Electronic portfolios and Activate the resource
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Activate electronic collection from CZ

• Search Electronic Collections in the CZ
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Documentation
Alma Inventory Model
• https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(

English)/040Resource_Management/050Inventory/010Introduction_to_Alma_Inventory

Managing Physical resources
• https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(

English)/040Resource_Management/050Inventory/040Managing_Physical_Resources

Managing Electronic Resources
• https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(

English)/040Resource_Management/050Inventory/020Managing_Electronic_Resources#Activ
ating_Electronic_Resources

• https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Workflows/Alma_ERM_Workflows
/C_Activating/A_Activating_Electronic_Portfolios_from_the_Community_Zone

• https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/How_to_activate_an_Electron
ic_Collection_from_the_Community_Zone%3F

• https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(
English)/040Resource_Management/050Inventory/020Managing_Electronic_Resources

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/050Inventory/010Introduction_to_Alma_Inventory
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/050Inventory/040Managing_Physical_Resources
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/050Inventory/020Managing_Electronic_Resources#Activating_Electronic_Resources
https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Workflows/Alma_ERM_Workflows/C_Activating/A_Activating_Electronic_Portfolios_from_the_Community_Zone
https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/How_to_activate_an_Electronic_Collection_from_the_Community_Zone%3F
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/050Inventory/020Managing_Electronic_Resources
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Thank you!


	Resource Management in consortia environment and adding inventory without ordering
	Session Objectives
	Slide Number 3
	Physical Records Data Structure
	Adding institution holdings to existing NZ record / Relink IZ holdings to NZ record
	Add institution physical inventory to existing NZ record
	Relink IZ holdings to master NZ record
	Adding Holdings and Items Records
	Add a Holdings Record
	Add a Holdings Record Via Template
	Create new items in Alma Metadata Editor
	Add holdings and items using Quick Cataloging
	Locked Records
	Activating Electronic Portfolio and Collection from CZ
	Electronic Records Data Structure
	Activate electronic portfolio from CZ
	Activate electronic collection from CZ
	Documentation
	Slide Number 19

