
IMPORTING LOCAL FILES FROM OCLC 

CONNEXION TO ALMA 

Office Hours 5/14/2020



• Update to the April 27 Office Hour on Data Sync Collections

• Importing Local Files from OCLC Connexion to Alma after 

Go Live

• Import a single bib record at a time 

• Import the full bib file with inventory created 

• Open Q&A

TOPICS



LDR/05=“d” (Deleted) is set in Alma when you select the flags:

• Suppress (a bib) from discovery (Primo VE) + Don’t publish 

• Suppress (a bib) from external search (Z39.50) + Don’t publish

MD Editor > Tools > Set Management Tags > Export to WorldCat

Update from April 27 Office Hour presentation: 

• Suppress from Discovery + Publish bib will add your holding in 

WorldCat

DATA SYNC UPDATE ON TRIGGERING DELETES



Ideas for Activities During the Technical Freeze

Timing for Cataloging Activities

CATALOGING IN OCLC DURING THE FREEZE

During Technical Freeze • Continue Cataloging in OCLC Connexion (Client 

or Browser) - save to a local file on your 

computer/network

• In a Sandbox, practice workflows for importing 

from a local file using import profiles.

At Go Live • Create an import profile in your production Alma.

• Import your saved records

https://www.carli.illinois.edu/products-services/i-share/alma/technical-freeze-ideas
https://www.carli.illinois.edu/products-services/i-share/alma/sandbox


SAVING TO LOCAL FILES

Connexion Client:

Tools > Options > Export > Create > 

Export Destination: File.

Connexion Web

General > Admin > Export Options > 

Export to a File

Exporting Bibliographic Records from WorldCat

https://www.carli.illinois.edu/sites/files/i-share/documentation/secure/Exporting_Bibs_From_OCLC.pdf


SAVING TO LOCAL FILES

Connexion Client:

Tools > Options > Export > 

Field Export Options

Record Characteristics

Connexion Web:

General > Admin > Export Options > 

Fields to Delete on Export



SAVING TO LOCAL FILES

Connexion Client:

Action > Export saves the record to 

your local file.

Connexion Web:

Action > Export Record in MARC 

saves the records online

General > Admin Options > 

Download Export Files downloads the 

file locally.



Role needed: 

Catalog administrator or Acquisitions Administrator

Add New Import Profile

Resources > Manage Import Profiles: Select

Type: Repository

ALMA IMPORT PROFILES - STEP 1: CREATING A NEW IMPORT PROFILE



ALMA IMPORT PROFILE - STEP 2: PROFILE DETAILS

Connexion Client Users- select Encoding format= UTF-8

Connexion Web Browser users – select Encoding format= ISO8859-1



ALMA IMPORT PROFILE – STEP 3: NORMALIZATION AND VALIDATION



ALMA IMPORT PROFILE – STEP 4: MATCH PROFILE



ALMA IMPORT PROFILE – STEP 5: SET MANAGEMENT TAGS



Inventory operations: 

o Electronic

o Mixed

o Physical

o None

o For importing single records at a time with no inventory, profile 

would have:

ALMA IMPORT PROFILE – STEP 6: INVENTORY INFORMATION



ALMA IMPORT PROFILE – STEP 6: INVENTORY INFORMATION

Example: 949 ǂa MAIN ǂb reference ǂc 1 ǂd A123456789 ǂe Two Week Loan ǂh TP156.E8 ǂi H8 1969



Ex Libris Import Profile Resources:

Alma Certification Training Videos:

• Resources 07: Import Profiles Part I: Descriptive Metadata (19 min)

• Resources 08: Import Profiles Part II: Inventory Creation (17 min)

Documentation:

• Managing Import Profiles

• Importing Records Using an Import Profile

CARLI MarcEdit Resources

EX LIBRIS AND CARLI RESOURCES

https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Administration_Certification/Resources/Resources_07%3A_Import_Profiles_Part_I%3A_Descriptive_Metadata
https://knowledge.exlibrisgroup.com/Alma/Training/Alma_Administration_Certification/Resources/Resources_08%3A_Import_Profiles_Part_II%3A_Inventory_Creation
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/060Record_Import/020Managing_Import_Profiles
https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/040Resource_Management/060Record_Import/050Importing_Records_Using_an_Import_Profile#Importing_a_Single_Record
https://www.carli.illinois.edu/products-services/i-share/execute#marcedit


Demo of Upload Single Record From File

Configure for Use:

Configuration > General: Other Settings > upload_single_record_from_file

• Select ellipses > Customize > copy in the name of the Import Profile.

If more than 1 record in the local file, split it:

• 1 record only will process; if you have more, MarcEdit’s MarcSplit

Utility can split the file into 1 record per file.

Run: 

Resources > Upload Single Record From File > 

Select File > Submit or Submit and Edit > Manually add inventory

IMPORTING A SINGLE RECORD (NO INVENTORY)



Demo of Importing a File With Inventory

Resources > Import

Select Ellipses of Import Profile you wish to use > Run > 

Select File > Add > Submit 

Review the records when completed: 

Select Ellipses > Report > Bibliographic Records Imported > 

Select Ellipses > Preview records

*This workflow can also be used for importing records without inventory.

IMPORTING A FILE WITH INVENTORY



Q&A on any Alma/Primo VE topics

QUESTIONS?



Thank you!

Please  contact us at 

support@carli.Illinois.edu

with additional questions.

mailto:support@carli.Illinois.edu

